
INSTRUCTIONS
1) print off template document
 You will use this document to run through the printer again after you’ve designed 
your name in a document.

2) check measurments
 Do this so you can check the measurements. I’ve given measurements but print-
ers and documents will vary slightly.

3) design your document content
 Choose the name content and design your own document. I’ve given measure-
ments as guidelines to help. Your document content should align with my template 
content.

4) print
 Print your document content names onto the template that you printed originally. 
It should only print the names you’ve chosen since the rest of your document will be 
blank.

5) fold & Fill
 Fold printed document. Insert inside pouch. Fill with contents.
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